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Job Title: Social Media & Communications Manager
Organisation: Reynella Football Club
Reports To: Club President
Position Overview
The Social Media & Communications Manager is responsible for managing the club’s internal and
external communications, ensuring consistent branding and engagement across all platforms. This
role oversees social media, website updates, newsletters, and media relations to promote the club’s
activities, achievements, and community involvement.
Key Responsibilities
Social Media Management
e Create and schedule engaging content across platforms (Facebook, Instagram, X/Twitter,
TikTok if applicable).
e Promote match results, player highlights, upcoming events, and sponsor messages.
e Monitor engagement and respond to comments/messages promptly.

Website & Digital Presence

e Maintain and update the club website with news, fixtures, results, and announcements.
e Ensure accurate and timely information is available for members and the public.

Media Relations
e Prepare and distribute press releases for major events, milestones, and achievements.
e Build relationships with local newspapers, radio stations, and community media outlets.
e Coordinate interviews and media coverage for players and club representatives.

Internal Communication

e Create and distribute regular newsletters to members, players, and volunteers.
e Ensure clear communication of key dates, policies, and announcements.

Branding & Marketing
e Ensure all communications reflect the club’s brand and values.

e Work with the Sponsorship Coordinator to promote sponsors in media content.
e Assist in creating promotional materials for events and programs.
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Photography & Video Content

e Organize photography and video coverage for games and events.
e Manage photo archives and share highlights on digital platforms.

Event Promotion

e Develop marketing campaigns for club events, fundraisers, and community activities.
e Use social media and email marketing to maximize attendance and engagement.

Reporting & Analytics

e Track social media engagement and website traffic.
e Provide monthly reports to the committee on communication performance.

Skills & Attributes:

e Strong communication and writing skills.

e Knowledge of social media platforms and digital marketing.

e Ability to create engaging content (graphic design skills desirable).

e Photography and video editing experience (preferred but not essential).

Qualifications:

e Previous experience in media, marketing, or communications (desirable).
e  Working With Children Check and Police Clearance (mandatory).
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