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MAJOR SPONSOR 

Job Title: Women’s Co Ordinator  

Organisation: Reynella Football Club  

Reports To: Football Director  

Position Overview 

The Women’s Coordinator plays a central role in managing and supporting the operational and 
administrative functions of the football club. The Reynella FC is a community-focused club 
committed to providing a positive and inclusive environment for young athletes to develop their 
skills and love for football. This position ensures smooth coordination between teams, volunteers, 
and stakeholders, while promoting a positive and inclusive club environment for all the girls team.  

 

Key Responsibilities 

Club Administration 

• Maintain accurate records of player registrations, memberships, and compliance 
requirements for all girl’s team. 

• Assist with insurance, permits, and league documentation. 
• Support the committee with administrative tasks and reporting. 

Volunteer Coordination 

• Recruit, schedule, and manage volunteers for match-day and club events. 
• Provide clear instructions and support to volunteers to ensure effective delivery of tasks. 

Communication & Member Engagement 

• Act as a key contact for players, coaches, and members for general inquiries. 
• Distribute club updates, newsletters, and event information. 
• Promote a welcoming and inclusive environment for all members. 
• Collaborate with the club's operations manager to ensure seamless coordination of boys' 

football activities with the overall club schedule. 

Match-Day Support 

• Assist with game-day logistics including team sheets, equipment setup and uniforms. 
• Ensure smooth operation of canteen, gate, and other volunteer roles. 
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Event Coordination 

• Help organize and deliver club events such as fundraisers, presentation nights, and 
community activities. 

• Liaise with sponsors and community partners for event support. 

 

Skills & Attributes: 

• Strong organizational and time-management skills. 
• Excellent communication and interpersonal abilities. 
• Ability to work collaboratively with volunteers and committee members. 
• Knowledge of AFL/SANFL/SFL operations and community sport governance (preferred). 

 

Qualifications: 

• Previous experience in administration or coordination roles (desirable). 
• Working With Children Check and Police Clearance (mandatory). 

 


